How to submit an Abstract to OFW11

Step 1: Are you already registered in Easychair?

Access https://easychair.org/conferences/?conf=ofw11. A page as shown in Figure 1 will
appear.

cE asyChair

Log in to EasyChair for OFW11

EasyChair uses cookies for user authentication. To use EasyChair, you sh
easychair.org.

User name:

Password:

If you have no EasyChair account, create an account
Forgot your password? click here
Problems to log in? click here

Figure 1.

Easychair is a conference management system. By creating an account in Easychair, a user will
be able to use the same account in different conferences that make use of this platform,
without the need of creating a new account for each conference. If you already have an
account in Easychair, just fill in the form with your username and password (refer to figure 1)
and move to Step 5 - Submission.

If you forgot your username or password, use the option “Forgot your password” to recover
this information and move to Step 5 - Submission.

If you are a new user, proceed with Step 2.


https://easychair.org/conferences/?conf=ofw11

Step 2: Begin Easychair Registration
If you don’t have an Easychair account, choose “Sign up for an account”.

A new page will appear (refer to figure 2), which asks you to reproduce a sequence of
characters. This is a security measure of the platform. Just enter the sequence of characters in
the form and click “continue”. If, for some reason, the characters are unreadable, you can ask
for a new sequence.

Create an EasyChair Account: Step 1

To use EasyChalir, one should first create an account. The p

1. You should type the text that you see in the image be
2. If you type the text correctly, you will be asked to fill

3. After you filled out the form, EasyChair will send you

Click here to request a

Enter the text you see in the box. Doing so helps us to prever new Sequence Of
read the text, click the reload image & next to the text.
characters.

~
o { ReCAPTCHA
Privacy & Terms

Figure 2.



Step 3: Introducing essential information and confirming the application

for a new account
A new page will appear (refer to figure 3). This page asks you to fill in some essential
information: first, last name and email.

Create an EasyChair Account: Step 2

Please fill out the following form. The required fields are marked by (*)
Note that the most common reason for failing to create an account is an incorrect eme
email address carrectly.

First name’ (*):
Last name (*):
Email address (*):

Retype email address (*):

T Mote: leave first name blank if you do not have one. If you are not sure how to divide your
read the Help article about names
You may also be interested about our policy for using personal information.

Figure 3.

Easychair will then confirm the request for a new account by sending a message to the email
you have specified.

Account Application Received

We received your application. A mail with further instructions has k£

If You Do not Receive the Instructions
If you do not receive our mail with instruction on how to create an

Our mail server normally sends all mail within a few seconds. The
problem.

Incorrectly typed email address
This is still the most likely cause of delays.
Slow mail processing
Some mail servers process mail for a long time. For example
"Reply-me" mail protection.
Some mailers, when receiving a mail from an unknown sende

Figure 4.

Open your mailbox and look for a message from Easychair. Click on the link that comes in the
body of that message, as figure 5 shows. (If you don’t find the message, look in the spam or

junk email folders).

Your request for a new account is now validated in the Easychair platform.

EasyChair account confirmation | cCaiade entrada x

Link sent by Easychair, to
EasyChair <noreply@easychair org> confirm your email
o address. Click on the link
to validate application
for a new account.

?.CA inglés ~ portugués = Traduzir mensagem
Dear Patricia C.
We received a request to create an EasyChair account

for you. Te create an EasyChair account, please click
this link:

L https://easychair. org/account/create. cgi?code=toWEfDY BodL fTrQKII2F

Best regards.
EasyChair.

Please do not reply to this email. This email
address is used cnly for sending email so you
will not receive a response.

Figure 5.



Step 4: Introducing your personal information

Now that your account request is validated, introduce the data required in the form shown in
figure 6. Note that (*) means mandatory information, without which you cannot proceed.

I Create an EasyChair Account: Last Step

Hello Patricia C! To complete the creation of your account please fill out the following form. You should create the account
within 20 minutes, otherwise you will have to fill out this form from scrateh.

User names are case-insensitive
User name:

First name™; |Patricia
Last name (*): [C
Company/organization (*):
Web site:
Phone (*):
Address, line 1 (*):
Address, line 2:
City (*):
post code (*):
State (US only) (*): v
Country (*): -
Password (*):

Retype the password (*):

Create my account

Figure 6.

As soon as you click on “create my account”, the platform will in fact create your account.



Step 5: Submission

To enter your account you have to log in. You can use the links provided on the OFW11
website or use this link: https://easychair.org/conferences/?conf=ofw11l . You will enter a new

page — the Author’s page (refer to figure 7).
In order to submit a paper, click on “New submission”.

You will enter a page where you have to fill in several items related to your submission.
Just follow the instructions given by the platform filling in the information and uploading the
document(s) requested, namely

e Title

e Information on authors. One corresponding author has to be defined

e Keywords: three minimum

e Topics (Select all that apply)

e Submission Type: Poster/Oral

e File upload

File Size

Easychair does not allow files larger than 20MB in paper submission. Submissions with larger
files will be accepted, but the appended file will not be uploaded. In those cases contact
ofwll@openfoamworkshop.org

Notes

In the submission menu on the upper right part of the window (Figure 7) it is possible to
e Withdraw submissions
e Modify all of the information of a submission at any time before the submission
deadline.

‘ Update information

Update authors
Update file
Withdraw

Figure 7


https://easychair.org/conferences/?conf=ofw11

